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MMOPAOK

(¢opmupoBaHus, XpaHeHHsI H BeIeHHs 1€/ BOCIIHTAHHHKOB

1.1.  Hacrosumii nopsnok (popMHpOBaHKs, XPAHEHHs U BEJCHUS JIMYHBIX JIEJ BOCIIMTAHHUKOB (J1ayiee
[lonoxenne) MyHHIMNATLHOTO OFODKETHOrO  JOMIKOJBHOTO  00pa30BaTEbHOrO  yUpesKIEHHs
«_Yo6eesckuii nerckuii cany nanee (MBJIOY) onpenenser tpeGoBanus kK HOPMHPOBAHHUIO, BEACHHUIO,
KOHTPOJIIO ¥ XPaHEHHIO JIMYHBIX Jie]1 BocnuTaHHUKOB MBJIOY ¢ MMuHBIMH JiejlaMi BOCIIMTAHHUKOB.

2 Hacrosimee nonoxenue pa3paboTaHo B COOTBETCTBHH C:

- GenepanbHbiM 3aKkoHOM 0T 29.12.2013 No273 —~@3 «O6 o6pazoBanuu B Poccuiickoit ®enepanum»;

- ®ezepanbHbIM 3aK0HOM 0T 27.06.2006 No152-D3 «O nepcoHanbHbIX JaHHBIXY,

- IocTaHoBeHHEM IIpasurenscTBa Poceuiickoit ®eneparuu ot 17.11.2007 Ne781 «O6 yTBepKaeHUH
[lonoxenust 06 obGecrneyennn 6e30IaCHOCTH TNEPCOHANBHBIX JAHHBIX INPH HMX 00paGoTke M
MH(POPMALMOHHBIX CHCTEMaX MEPCOHANBHBIX JAHHBIX» C LEbI0 00ECIEYeH sl YBAKEHHS NMPaB |
OCHOBHBIX CBOOO/I KaK/IOr0 BOCITMTAHHHKA IPH 00paboTKe €ro nepcoHalIbHBIX JAHHBIX, B TOM YHCIIE
3QIIATHI IPAB HA HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HH, JIMYHYIO U CEMEHHYIO TaiiHy;

- Ilpukasom Munucrepera obpazoBanus u Hayku Poccuiickoit ®enepanun ot 08.04.2014 Ne293
«O6 yrsepkaenun Ilopsika nprema Ha o6ydeHne 110 06pa3oBaTENbHBIM IPOrPaMMaM JIOMIKOJIBHOTO
oOpa3oBaHuA»;

-IIpasunam npuema nereii 8 MBJIOY;

1.3.  Hacrosmmii Ilopsaok pa3paboTaH ¢ HeNBbIO PEriiaMeHTAlMH paGoThl C JIMYHBIMH JeJaMH
BocnuTanuukoB MBJIOY u onpenenser nopsaok fAeicTBHil BceX Kateropuii cotpyaaukos MBJIOVY,
YYacTBYIOIHMX B paboTe ¢ BBINICHA3BAHHOM JJOKyMEHTAIHEH.

1.4, Hacrosumii ITopsiiox yreepriiaer npukasom o MBJIOVY u sBisiotcs 06s3aTebHbIM U BCEX
KaTeropuii paboOTHUKOB.

1.5.  Jluunoe neno sBisieTCst JOKYMEHTOM BOCIMTAHHHKA, H BEJEHHE €ro 00S3aTeNbHO JUIS KAKIOrO
Bocniutanuuka MBJIOV.

1.6.  Windopmanus nMyHOro Jena BOCHHTAHHHKA OTHOCHTCS K NEPCOHAJIBHBIM JAHHBIM M HE MOXET
Tepe/iaBaThCsi TPETHHM JIMIAM 33 HCKIIFOYEHHEM CITydaeB, NPelyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM.
1.7. OtBeTcTBEHHOCTD 3a COOJIONICHHE yCTAaHOBICHHBIX Ilopskom TpeGoBaHMil BO3NaraeTcss Ha BCeX

JIHI, IMEIOIINX JIONYCK K JINYHBIM JieJlaM BOCITHTAHHUKOB.
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2. IloHsiTHE IMYHOIO 1eJ1a BOCIUTAHHNKOB
2.1. Jluunoe peno BocnutanHuka MBJIOY — 53TO COBOKYNHOCTh JaHHBIX O BOCIHUTAHHUKE,
MPEACTABICHHBIX B BUJIE€ COOTBETCTBYIOIIMX JOKYMEHTOB (MJIM UX 3aBEPEHHBIE KOIUN).
2.2. JInunoe neno Beaercs Ha kaxaoro Bocrnutanunka MB/IOY ¢ momenTa 3auncinenus B MBJIOY u no
otuncienus Bocnutanuuka u3 MBJIOY B cBsi3u ¢ mpekpaiieHueM 00pa3oBaTeIbHbIX OTHOIICHUH.

3. ®opMupoBaHHe JUYHOTO jJejia npu 3auncienun B MB1OY
3.1. Ha xaxgoro BocmuTaHHUKA, IPUHATOTO (3aunciernHoro) B MbJIOY, dopmupyeTcs tuaHoe aeno.
3.2. B nuyHOeE €710 BOCIUTaHHUKA BKJIAABIBAIOTCA CIIEIYIOIINE JOKYMEHTHI:
- 3asBJIEHUE pPOAUTENEN (3aKOHHBIX IIPEICTAaBUTENIEH) O IPUEME;
- corjacue poauTesel (3aKOHHBIX MpEACTAaBUTENCH) BOCHHTAHHHKA Ha OOpabdOTKY MX IMEPCOHAIBHBIX
JAHHBIX U MIEPCOHANBHBIX JaHHBIX peOCHKA;
- CBUJIETEIIHCTBO O POXKICHUU pedeHKa (Komus);
- JIOKyMEHT, YJIOCTOBEPSIOUIMHA JIMYHOCTh WHOCTPAHHOTO TpaKAaHWHA W JHUIa 0e3 TpakJaHCTBA B
Poccuiickoit @enepanuu (KOmus); JOKYMEHT, MMOATBEPKAAIOMIUNA POACTBO 3asBUTENS (WM 3aKOHHOCTh
MpeJICTaBICHUs TIpaB pedeHKa) (KOmus); TOKYMEHT, MOATBEP KIAI0IIUI TPaBO 3asBUTEINS Ha MpeObIBaHUE
B Poccuiickoit deneparuu (Komus) - Ajs AeTe, SIBISIOMUXCS MHOCTPAHHBIMU TPaXKIaHAMU WJIU JTUIAMU

0€e3 rpakIaHCTBa;

- CBHUJETENBCTBO O PErHCTpaluU peOeHKa MO MECTy JKUTEIbCTBA WJIM IO MECTy NpeObIBaHUSA Ha
3aKPEIUICHHOW TEPPUTOPUH WJIU JTIOKYMEHT, COICPKAIMUA CBEIACHUSI O PETUCTpaluu peOeHKa M0 MECTy
YKUTEIHCTBA WJIM M0 MECTY MPEOBbIBAaHUS HA 3aKPEIJICHHON TEPPUTOPHUH UL JACTeH, TPOKUBAIOIIMX HA

3aKPEIICHHON TEPPUTOPUH

- WHBIE JOKYMEHTBI, MpPEJCTaBICHHbIC POAUTENSMU (3aKOHHBIMH TPEACTABUTEISIMU) BOCIHUTAHHUKA
(xomust monuca 00A3aTeNTbHOTO MEAUIIMHCKOTO CTPAaXOBaHUs peOeHKa, KOMUS CTPaXOBOTO CBUJIETEIILCTBA
00s3aTeTbHOTO TEHCUOHHOTO cTpaxoBaHusi peOeHka). IlepeueHb HOKYMEHTOB, MpEACTABICHHBIX
ponuTeNnsIMH (3aKOHHBIMU TPEACTABUTENSIMHU) JOIMOJHUTEIBHO, BHOCUTCS WMHU COOCTBEHHOPYYHO B
3asBieHue o npueme. (Ilepeuens moxkymenToB, 3ampamuBaeMbix MBJIOY, MoxeT O0bITh MHBIM. OJIHAKO
cllelyeT MOMHUTD, YTO cT.5 152 — @3 ycTaHoBIEeHO TpeboBaHuE, 4TOObI 00padaThIBa€Mble IEPCOHATILHBIE
JaHHbIE HE ObUIM M30BITOYHBIMU 10 OTHOILIEHUIO K 3asBJIEHHBIM LIETSM UX 00pabOTKH, CIIEI0BaTENbHO,
HEO0OXO0JIMMO YETKO OINpPENEINTh, UIsl KaKUX ILIeJiel OCYyIIECTBIseTCsl COOp U XpaHEHHE 3alpaliiBaeMbIX
JIOKYMEHTOB);
- KOIIMA IPHKa3a O 3a4UCIIEHNU BocnuTaHHuKa B MBJIOVY;
- JoroBop 00 00pa3zoBaHMM IO 00pa3oBaTEIbHBIM IPOrpaMMaM JOIIKOJIBHOTO O0pa3oBaHMS MEXIY
ponuTensMu (3aKOHHBIMHE TipecTaButensiMu) 1 MBJI0OY;
- Komus npukasza o6 oruncienuu u3 MB/10V.
3.3. IIpu hopMupOBaHUU JTUYHOTO Ji€JIa BOCIUTAHHUKA BKJIa/IbIBATh B HETO JTOKYMEHTHI (MJIM 3aBEpEHHBIE
KOIMH JJOKYMEHTOB), He 0003HaueHHbIe B 11.3.2. [Topsiaka 3amperieHo.
3.4. TlpencraBineHHbIE KOMWW JOKYMEHTOB 3aBEpAIOTCS moamuchio 3aBenyromieit MBIOY u newarsio
MB/IOV.
3.5. Ha TutynpHBIA IHCT AUYHOTO jAena BhuchiBatoTcs HazBanume MBJIOY, ®UO, non pebGenka, mara
poxnaenusi, Ne, gara  Havama, Jgara  OkoH4yaHus  jgena  (cm.  [lpunmoxenme — Nel).
3.6. JInuHOE N1e5o COACPIKUT ONMUCHh JOKYMEHTOB (cM. [Ipunoxenne No2).

4. Begenue JIM4YHOIO JeJia
4.1. JIny"oe neno BeleTcsl Ha BCeM MPOTsHKEHUH npedbiBaHus BocnuTanHuka B MBJIOVY.
4.2. JIuyHOe Je0 UMeeT HOMEpP, COOTBETCTBYIOUINII HOMEPY B KHUT€ IBUKEHUS BOCIUTAHHUKOB.



4.3. JluyHble [nena BOCHUTAHHMKOB BEIyTCSd OTBETCTBEHHBIM JIMIIOM, HA3HAYCHHBIM MPUKA30M
3aBeayromeid MBJIOVY. 3anucu B TH9HOM Jieie HEOOXOIMMO BECTH YETKO, aKKypaTHO, YEPHOM MacTOMH.
4.4. O06uue cBeZieHNs 0 BOCIIUTAaHHUKE KOPPEKTUPYIOTCS IO Mepe U3MEHEHUS TaHHBIX.
4.5. B teueHue y4eOHOTO rojia B IMYHOE JIEJI0 BOCIIUTAHHUKA MOTYT JIOTIOJTHUTEILHO BKJIAIBIBATHCS
JIOKYMEHTBI (MX KOIHUN):
- IOTIOJIHUTEJIBHOE COTJIAlIEHUE K JJ0TOBOPY;
- TOBEPEHHOCTb POJIUTEINA (3aKOHHOTO MPEACTaBUTENS) HA JIHII, UMEIOLIUX [IPaBo 3a0uparTh
Bocnutanuuka u3 MBJIOVY;
- UHbIE JJOKYMEHTBHI.
5. XpaHeHue JTUYHBIX /IeJ]1 BOCHUTAHHUKOB
5.1. JluynHple nena BOCHUTAHHUKOB XpaHATCS B KaOuHere 3aBeayromed MBJIOY B cnenmanbHO
OTBEIEHHOM MECTE WU ceiide.
5.2. JInuHble ena TpyIIbl HAXOAATCS BMECTE B OJIHOM MAIKe U TOJDKHBI OBITH PA3JIOKECHBI B aJI(DaBUTHOM
nopsiake. B cocras nmanku BXOJAT:
- obnoxka (cM. [Ipunoxenue3),
- CIIMUCOK BOCIIMUTAHHUKOB rpymmbl (cM. [Ipunoxenue 4).
5.3. CnMcoKk BOCIHUTAHHUKOB TPYIIBI CBEPSETCS €XKEroJAHO, B COOTBETCTBUU C aBTOMATHU3MPOBAHHON
MH(POPMAITMOHHON CUCTEMOU «DJIEKTPOHHBIN TETCKUI caiy.
5.4. 3apenyrommiit MBJIOY moCTOSHHO CIEAWT 3a COCTOSHUEM JIMYHBIX JEJ1 M IPUHUMAET MEphl K UX
MPaBUJILHOMY BEJICHHUIO.
6. Ilopsinok NpoBepKM JTUYHBIX /1eJ1 BOCHUTAHHUKOB
6.1. KoHTpOmb 32 COCTOSIHMEM JIMYHBIX eI ocyIIecTBIsieTcs 3apeayromeid MB/IOVY.
6.2. IlpoBepka JIMYHBIX 1€ BOCHUTAHHHKA OCYIICCTBIISICTCS 1O TUTAHY B Havane ydeOHoro roma. B
HEOOXOIUMBIX CIIydasix, IPOBEPKa OCYIIECTBIISIETCS BHEIJIAHOBO, ONIEPATUBHO.
6.3. Lenu 1 06bEKT KOHTPOJISI — IPABHILHOCTh O(OPMIICHHSI TUYHBIX JIE]I BOCTUTAHHUKOB.
7. lopsimoK BbIIAYM JJUYHBIX /IeJ1 BOCIUTAHHUKOB NpH BbIObITHH U3 MBAOY
7.1. Bplmaya JUYHOTO JIea POAUTENSIM BOCIHMTAaHHUKA MpousBoauTcs 3asenytomieir MBJIOY mocne
W3IaHMS TIpUKa3a 00 OTYHCIIEHUH BOCTIMTAHHHKA.
7.2. Tlpu BeImaue muyHoTrO Aena 3aBeaytonied MB/IOY nemaer oTMETKy O BbIIaue JIMYHOTO JIeNia B KHHUTE
ydeTa IBHKCHHUS IETEH.
7.3. Jluuubie ena BOCIUTAHHUKOB, 3aBEPITUBIINX JIOMIKOJILHOE 00pa30BaHUe, a TAKKE JIMIHBIC Jella, He
3aTpebOBaHHbIE POAUTEISIMHU (3aKOHHBIMU TPEICTABUTEISIMH) BOCIUTAHHUKOB, TEPEIAIOTCS B apXUB
MBJIOY, rae xpaHnsTcs B TeueHue 3 JIeT o HA OTUMCIIeHUs BocnuTaHHuka u3 Mb/I0OY
8. 3akiI0uuTeIBHBIE OJT0KEHUS
8.1. Hacrosmmii ITopsimok siBnsiercs nmokanbHbIM akToM MBJIOY u BcTymaeT B CHIIy ¢ MOMEHTa €ro
YTBEPKICHUS.
8.2. ITynkTsl Tlopsiaka MOTYT OBITH M3MEHEHBI, JOMOJIHEHBI. 3MeHeHUsT 0OPMIISIOTCS B BHJIE HOBBIX
Bepcuil Tekcra [lopsnka u yrBep:kaarorces nmpukazom 3asenyromeid MB/10VY.
8.3. Cpok neiictust [Topsinka - 10 BHECCHUS H3MEHEHHIA.
8.4.0TBETCTBEHHOCTH 3a COOJIFOJICHUE YCTAHOBJICHHBIX HAcTOSAIIMM [lopsakoMm TpeOGoBaHWI BO3jIaraetcs
Ha BCEX JIMI], UMEIOIIUX JOMYCK K JUYHBIM JI€JIaM BOCIIUTAHHUKOB.
8.5. C uenpio O3HAKOMJICHHSI pOAHUTENel (3aKOHHBIX MPEICTABUTENEH) BOCHIUTAHHUKOB C HACTOSIIUM
[Topsaxkom MBOY pa3memniaer Ha HHPOPMALMOHHOM CTEHJIE, a TaKkke Ha opuimansHoM caiite MBZIOY B
MH(OPMALIMOHHO-TEIIEKOMM YHHKAITHOHHOM ceTu "Uurepuer" o web-anpecy: http://
edu.tatar.ruldrozhanoye/ubei/dou



[Ipunoxenne Ne 1
K [Topsaxky MBJIOY
oT Ne

06D3.3€L[ Od)ODMJIeHI/IH THUTYJIBHOT'O JIMCTA JUYHOI'O A€Ja BOCIIMTAHHHWKA

MBJIOY « »
JpoXKaHOBCKOT'O MYHUIIMTIAILHOTO paiioHa PecnyOnuku Tarapcran

JIMYHOE JEJIO BOCIIMTAHHHUKA

Ne
DamMuius
Nwms
OTtyecTBO
[Ton: My»CKOM, KEHCKHH (ITOAYECPKHYTh)
JlaTa poxacHUS: (dancmno) (mecs) (rom)
Hauato « » 20 T OKOHUYEHO « » 20 r.

[punoxenne Ne 2
k [Topsanky MBZIOY
oT Ne

O6D33€H Od)ODMJ'IeHI/IH OIIMCH JOKYMCHTOB, HAXOAAIMMXCA B ACJIC BOCIIMTAHHHWKA

OIIUChH
JAOKYMEHTOB JIMYHOTO /1eJ1a BOCIUTAHHUKA
Ne
Ne Onuch 10KYMEHTOB, HAXOISIIMXCS B Jiejie Jara Briawyenusi | [lpumeuanne

n/n B J1€J10




[Ipunoxenne Ne 3
K [Topsaxky MBJIOY
oT Ne

06[)3361_[ Od)ODMJ'IeHI/IH 00JIOKKH ITaIlKH, B KOTOPOH XpaHITCs TUYHBIC JIeJIa BOCIUTAHHUKOB

MBJIOY « »

JposxKaHOBCKOTO0 MyHULIMTIANILHOTO paiiona PecyOnuku Tatapcran

Vy4eOHsblii roj
No rpynmsl
Ko:1-Bo BociuTaHHUKOB

JIMYHBIE JEJIA BOCIIMTAHHUKOB

[Tpunoxenue Ne 4

k [lopsinky MBZIOY
oT No
O6paszer obopMIEHUS CIIMCKA TPYIIIEL
Cmmcok rpynnbi Ne
20 - 20 y4eOHsIi TOA
No Ne imyHOTO ®.1.0. noIHOCTEIO Hara poxaeHus
/1 zena
1
2
3
4
Bcero B rpynmne: YeJIOBEK
W3 aux
Maib4HuKoB: YeJIOBEK

Jlerouek:
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